How to add Email Signature

1. Start by having Outlook open, and click on FILE
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2. In the left menu bar select OPTION
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Adding a link image to an email signature (Outlook)
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3. In the left menu bar select MAIL
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4. Then on the right side, click on SIGNATURES

General ™
e B Change the settings for messages you create and receive,
Mail
Calendar Compose messages
Peeple Zj Changehe editing setings for messages Editor Options..
Tasks Compose messages in this format: | HTML | v
Search

ABC 21 wayschect speling befor send
Language Always check spelling before sending Spelling and Autocorrect...
dvanced Ignore original message text in reply or forward
Customnize Ribbon .

Q Create or modify signatures for messages. Signatures...
Quick Access Teolbar
Add-Ins

A+ Use stationery o change default fonts and styles colors,and backgrounds, Stationery and Fonts...
Trust Center

Outlook panes

Customize how items are marked as read when using the Reading Pane, "
B Reading Pane...

5. Place the cursor below your signature text, then click Add Image button
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6. Make sure the image is selected, then click the Add Link button
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7. Paste your personalised fundraising link into the address box
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8. The image should now be linked. You can now click OK on the Signature box, and the
Outlook Options box
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